PHAN 1: LUU TRU BAI THI

e Tao 01 thu muc dé luu cac File bai thi theo hudng din cua Giam thi.

e Tao 04 file (2 File word trong d6 1 file c6 tén MaSinhVién_HoTén, file con lai cé tén
MaSinhVién_HoTén_DanhSach; 1 File excel, 1 File powerpoint trong thu muc trén, cac
file c6 tén: MaSinhVién_HoTén)

PHAN 2 (4.0 diém): MS WORD [sinh vién 1am bai trong file word di tao tai phan 1]

Cau 1. Thiét lap kho gidy A4, canh 1¢ left=3cm, right=top=bottom=2cm.

Céau 2. Soan thao va dinh dang van ban sau: (ndi dung van ban Font Time New

Roman, Size 13, canh déu I& trai, phai). Sinh vién sir dung cac k¥ thuét soan thao sau:

Table, Border and Shading, Tab, Tab Leader, Shapes, Mailling, Page Number.

2.1 Tao File MaSinhVién_HoTén_DanhSach.docX véi ndi dung nhu sau:

STT HOQ VA TEN NGAY SINH TEN NGANH MA NGANH
1 CAO HOANG VU 20/12/1994 KE TOAN 52340101
2 HUYNH TAN PHAT 12/10/1993 CONG NGHE THONG TIN 52480101
3 DUONG VAN HAI 05/05/1993 XAY DUNG 52610101

2.2 Soan thao va dinh dang van ban sau:

BO GIAO DUC & BDAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HQC DUY TAN Poc 1ap — Tw do — Hanh phuc
S6: 1234/TB-DHDT Pa Ning, ngay 16 thang 08 nam 2019
THONG BAO

Vv nhdp hoc lién thong

Truong Pai hoc Duy Tén thong bao cho:

Ho va tén: CAO HOANG VU......cccoooovovviviieieieennn, Ngay sinh: 20/12/1994
ba trung tuyén lién thong 1€n dai hoc vao Truong Pai hoc Duy tan
Tén nganh: KE TOAN...........cccoovvivirereeeieeeeiseenenes M4 nganh: 52340101

Moi Anh (Chi) trong thoi gian tir ngay 28/08/2019 dén ngay 30/08/2019 tai co s 182
Nguyén Vin Linh, TP Pa Ning dé 1am tha tuc nhap hoc.
> Ho so nhap hoc gom:
1. Ban photo bang tot nghiép Trung cp hodc Cao dang
2. Ban sao gidy khai sinh
3. Gidy cat chuyén sinh hoat Poan, Pang néu c6
> Hoc phi hoc ky dau: 15000000 (Muwoi lim triéu dong chan)
Moi thdc mac xin lién hé s6 dién thoai: 0511.650.403
HIEU TRUONG
Yéu ciu: - 1. Soan thao va dinh dang vin ban, chén s trang cho vin ban
- 2. DUng chirc ning Maillings dé dién céac thong tin (Ho va tén, Ngay
sinh, Tén nganh, M& nganh) cho van ban, ldy dir lieu tur File
MaSinhVién_HoTeén_DanhSach.docx



PHAN 3 (4.5 diém): MS EXCEL [sinh vién lam bai trong file excel da tao tai phan 1]
PIEU TRA THI TRUONG NUOC GIAI KHAT KHU VU'C MIEN TRUNG

STT M‘&L?‘-‘I CHU PAI LY TEN HANG THAN,{I{H LU%)N G %?AN D?ﬁﬂ“
1 | CO-DN1 | HUYNH VAN NAM 3500
2 | PS-DN2 | NGUYEN QUANG HAI 2400
3 | LA-HU1 | LE THE BAO 3600
4 | TH-QN1 | TRAN THANH HANG 1900
5 | LA-DN1 | NGUYEN NHAT MINH 3450
6 | TH-HU2 | VO VAN TOAN 2360

DANH MUC HANG BANG GIA
H'\/{'@G TEN HANG DN HU QN
co COCACOLA 3500 3000 3200
PS PEPSI 4000 3500 3000
LA LAVIE 4500 4000 3800
TH THACH BICH 3000 2800 3200

1. Nhép dir liéu va dinh dang bang tinh
2. Pién thong tin TEN HANG

3. Pién thong tin TINH THANH

Néu ki thu thtr 4,5 cia MA PAI LY 13"HU" thi TINH THANH |3 "HUE"; "DN"" |a "PA NANG", "QN" [a" QUANG NAM"
4. Pién thong tin PON GIA
5. Tinh DOANH THU=SO LUQNG*PON GIA + Chiéc khiu
Néu ki ty cudi cia MA PAI LY 14 "1 thi Chiéc khiu =10%*(BON GIA*SO LUQNG), con lai 1a 0%

6. Sap xép dir liéu tang dan theo sd luong

7. Théng ké céc sb liéu sau:
7a S6 Pai ly c6 DOANH THU nhé hon 10000000

7b Téng SO LUQNG cua céac Pai ly tai DA NANG
7¢c. Tong SO LUONG cua cac Pai ly 6 HUE va QUANG NAM
8. Trich loc thong tin cta cac Pai Iy 8 DA NANG c¢6 DOANH THU 16n hon 12000000




